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Abstract 
 

The authors of the article identified and analyzed the basic (frequency) professional vocabulary and 
terminology, lebeled a classification of specific terms, identified language (lexical, morphological) features 
of professional vocabulary and terminology, imarked the main principles of the usage of professional 
vocabulary and terminology in legal documents. Specific of the multicomponent terminological 
combinations was analyzed in detail. The linguistic level of relative stability and nomenclature steadiness 
characteristics of the documentary texts of a particular company was indicated. The sphere of business 
communication arouses the great interest in many scientific subjects and, firstly, in documentary linguistics, 
which deals with functioning of the compositional-sapid and speech features of a documentary text. The 
specificity of the terms' usage in the text has become the subject of study the different spheres of linguistics 
– terminological theory of the text, which performs a detailed terminological analysis of the text. Nowadays, 
it's defined the main concepts and approaches of scientific research in practical document linguistics and 
identified controversial issues: the formation of the basic requirements for the terminology and the 
definition of the principles of terminological units' unification. To identify the peculiarities and function of 
the professional and terminological vocabulary in document, it was made an experiment with the help of 
the official document of UNO “The Regional Office of the Fund overhaul of the block of flats”. Having 
studied the regulatory framework of this company and the specifics of its work led us to consider how this 
company operates with the professional vocabulary and terminology.  
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1. Introduction 

The sphere of business communication arouses the great interest in many scientific subjects and, 

firstly, in documentary linguistics, which deals with functioning of the compositional-sapid and speech 

features of a documentary text in synchrony and diachrony (Buslaeva, 2016; Gorban et al., 2017; 

Kushneruk, 2016; Sheptukhina, 2019). 

The specificity of the terms' usage in the text has become the subject of study the different spheres 

of linguistics – terminological theory of the text, which performs a detailed terminological analysis of the 

text. Specifics of using terms in Russian and other languages, in texts of different genres and types of 

discourse (Bursina, 2018; Degtyarenko, 2017; Gadomsky, 2018; Latu & Levit, 2017; Onal, 2019; Pomirko 

et al., 2020). 

Nowadays, it's defined the main concepts and approaches of scientific research in practical 

document linguistics and identified controversial issues: the formation of the basic requirements for the 

terminology and the definition of the principles of terminological units' unification. The laws of selection 

and usage of special units of the language are among the most relevant issues (Shufang & Shelov, 2017). 

The issue of the types of texts, where we meet terms, is reflected in the pioneering linguistic works 

of Bakhtin (1986) , Kushneruk (2007), Kosova (2012, 2016) and other researchers. 

Analyzing terminology in a documentary text, a genre is deserved special attention by Bakhtin 

(1986), according to this method, it's considered a communicative goal, the author's image, the addressee, 

the past and the future, the type of a content and linguistic embodiment. 

These days, the system approach to study of terminology, formulated by Leychik (2007), is the cause 

of undoubted interest for documentary practical linguistics. Analyzing the documentary text, the researcher 

differentiates terms into term-using (the pre-fixed terms in vocabulary), term-fixing (terms are reflected in 

explanatory, terminological dictionaries, encyclopaedias and reference books) and term-generating terms 

(terms are appearing in the formulation process or presentation of new concepts, theories, and discoveries) 

(Leychik, 1990). 

Kushneruk (2007), a specialist in the documentary linguistics, noticed in one of his works: 

 

 It is impossible to talk about the extraction of units, which can be used in document communication, 

the unification of document means and the construction of terminological standards for all areas of 

document linguistics without studying the lexical and phraseological structure of documentary texts. 

(p. 20) 

 

The researcher Kosova (2016) calls “the ordering of the terminological apparatus (systematization, 

structuring)” is one of the most important ways in studying of the speech organization of a documentary 

text (p. 12). In our opinion, the approaches, mentioned above, allow to identify the specificity of using the 

terminology in documents of different types, to explain the existing classify, to analyze intermediate 

varieties of documents, to adjust the requirements for terms which are used in the business text, to determine 

the norms of the usage of these terms and to develop the principles to unify the terminological units. 
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As you know, the text of a document, which is a special linguistic object, is influenced by both 

linguistic factors and regulations that have non-linguistic, standardizing and unifying basis (Topaz, 2019). 

“The lexical and grammatical semantics of the main vocabulary determines the combination of the 

language units, which restrict a combinatorial context in the documentary text, and the standard speech 

formulas where they are used” (Kosova, 2010, p. 17). 

For example, the texts of official business documents are less uniform in their terminology than the 

texts of scientific and technical ones. The content of terms in official context is determined by the subject 

of the document. The text of the official style includes terms reflecting the concepts of the sphere of 

communication – those units which belong to the metalanguage of the official style, including a hybrid 

system of economic, administrative, legal and other topic units. 

The purpose of our work is to identify the specifics of the professional vocabulary and terminology 

in documentary text. 

To achieve this goal, there were set some aims: 

 to define professional vocabulary and terminology in the documentary text; 

 to develop a classification of terms used in the documentary text; 

 to identify the language (lexical, morphological) features of professional vocabulary and 

terminology in the text of documents. 

To identify the peculiarities and function of the professional and terminological vocabulary in 

document, it was made an experiment with the help of the official document of UNO “The Regional Office 

of the Fund overhaul of the block of flats”. Having studied the regulatory framework of this company and 

the specifics of its work led us to consider how this company operates with the professional vocabulary and 

terminology. For analyzing special vocabulary in the documentary text it was used such methods and 

techniques as: selection, descriptive and analytical methods of forming topic groups and classification. 

We have found out in the research the terms which were used more often, and identified the 

classification of the professional vocabulary used in the documentary text of the Regional Operator. 

As you know, the classification of professional vocabulary is based on the following criteria (Figure 

01): 

  function (main); 

  composition (single-component, dual-component); 

  evaluation; 

  the degree of prevalence. 

 

 The criterion of professional vocabulary's classification 

http://dx.doi.org/


https://doi.org/10.15405/epsbs.2021.05.02.12  
Corresponding Author: Tatiana Chernicina 
Selection and peer-review under responsibility of the Organizing Committee of the conference  
eISSN: 2357-1330 
 

 96 

2. Problem Statement 

To differentiate professional vocabulary, we selected a functional criterion which is the basic one. 

Functionality means as the purpose and the orientation to the semantic meanings of certain lexemes. 

According to the “functionality” standard, we identified the following lexical groups (Figure 02). 

 

 

 Functional usage of terms in the documentary text of a Regional Operator 

 

The diagram shows the results of differentiation of terms by functional criteria (Figure 03). 

 

 

 Boundaries of the usage of terms in the documentry text 

 

The analysis of the lexical material showed that special (36%) and general (30%) terms divided the 

frequency limit of the terminology in the documentary text. It should be noted that professional terminology 

is also represented in the studied material (23%), which is explained by the specifics of the legislation 

framework of the Regional Operator, where there are a lot of professionalism. Economic terms are the least 

frequently used (11%). We consider that the reasons for that is the specifics of the documentation support 

of the company. 

The classification of terms is a dynamic structurally organized complex linguistic object, which 

provides the variety of components, forms of organization, the intricacy of logical, meaningful and 

structural characteristics of a particular company (Table 01). 
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Table 1.  The classification of terms functioning in the documentary text of the UNO “Regional capital 
repair Fund” 

Economical terms Professional terms Special terms Common terms 

Pay fees Property contribution 
The owners of the 

premises 
Fuel and energy 

efficiency 
Contributions for the 

overhaul 
Engineering and 
technical support 

Common pot Energy saving 

Special account Apartment building Independent balance Energy complex 
The minimum required 

services 
List of works Subsidiary liability Foundation 

Financing of expenses Major repairs Municipal support Legal entity 
Bargain Property right Common property Applicant 

Financial plan Non-property rights Independent exits of the 
room 

Respondent 

Opening of current 
accounts 

The accumulation of 
contributions 

State support Operator 

 Technical customer Energy efficiency Regional operator 
 The contribution of the 

founder 
Acceptance of 

completed works 
Public authority 

 Investing temporarily 
available funds 

Contracting 
organization 

Current maintenance 

 Exclusive powers Preparation of the 
building 

Project documentation 

 Indirect property Next financial year Regional budget 
 Public beginnings Amount of funds Collegial body 
 Correspondence voting The right of a 

deliberative vote 
Collegial body for 

supervision of activities 
 ower of attorney  Governance Exclusive competence 
 Working group Temporarily available 

funds 
Current year 

  Additional sources of 
funding 

Individual Board 
member 

  Unified purchasing 
Commission 

The representative of 
the Executive 

authorities 
 

One of the professional vocabulary's features in a document text is its orientation to the activities of 

the company where it's used. In this case, the following professional lexis is used: special account, which 

shoes us the degree of evaluation in the analysis, such collocation as a “common pot”, which means the 

concept of a special account only in colloquial speech but not in the document text. 

Typology of terms is a dynamic structurally organized complex linguistic object, which consists of 

the variety of components, forms of their organization and complexity of logical and structural 

characteristics. 

Analyzing terms, we should pay attention to the structural relationship between a terminological 

unit and its semantics. The semantics of the terminological unit is formally expressed by the term's 

structural features more often than it is in the international vocabulary. To sum up, the brevity of the term 

in whole is called one of its main properties (Tatarinov, 1995). 
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Speaking about the distribution of the multicomponent terminology combinations in the document 

text, you can indicate the relative level of its stability and nomenclature steadiness. 

The terms with a large number of components may be a reflection of their subject status and stability 

in the system of the document circulation of the company. 

More often, multicomponent terms are used in the research material, indicating the desire to 

maximize the form in the special concepts, as we use a large number of special terms, it means the decline 

of multicomponence of terminological linguistic units. 

During our research we have found out that a multicomponent term is characterized by a variety of 

options and the semantic connection between the components is weakened: a technical customer, technical 

support, overhaul. 

If we talk about frequent grammatical constructions which we can find in the documentary texts of 

the company, we notice a prevalence of terminological phrases (Figure 04):  

N+Adj...(n + n+ADJ) or N+N + ...(n + n+...). + Sch.), that have their nominal elements, for instance: 

the individual storage period of document, the historical reference to the archive fund, accounting unit for 

archival documents, etc. 

 

 

 The construction of the terminology phrases.log 

3. Research Questions 

We marked the main feature of the terminological unit of the documentary texts of a specific 

company as the substantive character of the discussed collocations. 

According to Khizhnyak (1997), modern systems can be represented with sufficient completeness 

by nouns and phrases based on them. 

The active vocabulary used more often in documents of studied company documentary texts: the 

energy complex, the fund, the legal entity, etc. Another type of words includes the restricted access: to pay 

fees, contributions for overhaul, etc. The other terms are outdated or fallen out of active usage: indirect 

property, exclusive powers. There are also special terms, appeared during a certain “active” period of the 

Regional operator's activity: the building preparation, next financial year and the amount of funds. 

Analyzing the linguistic features of professional vocabulary and terminology in the company's 

documentary text, we marked that the documentary text used a compound name: General – General 

Director; in the colloquial speech of builders we can hear the word “kapitalka” instead of the overhaul; 

service staff of the calculating Department is called as typists and “eveemschikami”, etc. (they are used 

more in oral communication but sometimes we can meet them in internal documents of the company). 

http://dx.doi.org/
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The derivation of terms is also varied. Terminology of existing words in the language, i.e. scientific 

rethinking of the well-known lexical meaning, is usually carried out in two ways: 

1) the refusal of the generally accepted lexical meaning and giving the word a strict, precise name; 

2) full or partial usage of those features that serve as the basis of the lexical meaning of the word in 

popular use, i.e. similarity, adjacency, etc. 

The important part of this work has become the definition of the “invariant” as the opposite term to 

the “variant”. Both of them characterise the same object or phenomenon. However, the “invariant” denotes 

an abstract object and the “variant” denotes a real one. We can consider that documentary texts have lexical 

and phraseological kind of the text matter but it is quite limited, regulating with unifying tools. However, 

the variation of terms' usage causes ambiguity and sometimes misinterpretation, which is unacceptable in 

the document text. As Kosova and Sharipova (2016) note “the phenomenon of variation in terminology is 

found in the sphere of multicomponent terminological phrases: land cress – land tax, management processes 

– managerial process” (p. 247). 

Thus, the information about different levels of units and relationships, that are used professional 

vocabulary and terminology in documentary texts, determines the study the principles of the use of 

professional vocabulary and terminology in document texts. The parts of speech in the analyzed 

documentary texts reveal its substantive nature. The main meaning of professional words and terms 

determines the degree of compliance them with reality and affects the efficiency of the company's records 

management. The unambiguity of the terms, used in the documentary text, the absence of ambiguity define 

a specific concept and the “correct” reading of the documentary text, which provide legal protection for 

subjects. This standard, that regulates the usage of terms and special vocabulary in the document in the 

clerical work and archival affairs is GOST R 7.0.8-2013 “The clerical work and archival affairs. Terms and 

definitions” (GOST R 7.0.8-2013, 2013). 

4. Purpose of the Study 

So, the system of terms in the clerical work and archival affairs is a dynamic orderly complex 

linguistic object, that is proved with the variety of components, forms of their organization, the complexity 

of logical-semantic and structural characteristics. 

Having analysed the documentary texts UNO “Regional branch of Fund of overhaul of block of 

flats”, it was identified the basic (frequency) professional vocabulary and terminology; we formulated the 

classification of specific terms, we determinate the language (lexical, morphological) peculiarities of 

professional vocabulary and terminology. During the research, it was found out that the classification of 

terms is a dynamic complex linguistic object, where we could meet the variety of components, the form of 

their organization, the complexity of logical-semantic and structural characteristics. This study showed us 

the principles of using professional vocabulary and terminology in documentary texts. 

5. Research Methods 

The research convinced us that multicomponent terminology combinations had a relative level of 

stability and nomenclature steadiness. 
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This work should be continued, because of the specific multicomponent terminology of 

documentary text, which needs more detailed understanding and systematization. The study of the problems 

of terminology and professional vocabulary in the documentary text of a particular company gives the 

advantages for expanding the opinion about the document as a linguistic object that has a special 

characteristic. 

The research is analytical and can be used in the development of the practical courses on “General 

stylistics” and “Scientific discipline of documentation”.   

6. Findings 

The important part of this work has become the definition of the “invariant” as the opposite term to 

the “variant”. Both of them characterise the same object or phenomenon. However, the “invariant” denotes 

an abstract object and the “variant” denotes a real one. We can consider that documentary texts have lexical 

and phraseological kind of the text matter but it is quite limited, regulating with unifying tools. However, 

the variation of terms' usage causes ambiguity and sometimes misinterpretation, which is unacceptable in 

the document text. As Kosova (2016) notes “the phenomenon of variation in terminology is found in the 

sphere of multicomponent terminological phrases: land cress – land tax, management processes – 

managerial process” (p. 250) .There are some examples of such terms: contracting agency – the organization 

of contractors, state support – the support of government, founder's contribution – Foundation fee. 

7. Conclusion 

Thus, the information about different levels of units and relationships, that are used professional 

vocabulary and terminology in documentary texts, determines the study the principles of the use of 

professional vocabulary and terminology in document texts. The parts of speech in the analyzed 

documentary texts reveal its substantive nature. The main meaning of professional words and terms 

determines the degree of compliance them with reality and affects the efficiency of the company's records 

management. The unambiguity of the terms, used in the documentary text, the absence of ambiguity define 

a specific concept and the “correct” reading of the documentary text, which provide legal protection for 

subjects. This standard, that regulates the usage of terms and special vocabulary in the document in the 

clerical work and archival affairs is GOST R 7.0.8-2013. 

So, the system of terms in the clerical work and archival affairs is a dynamic orderly complex 

linguistic object that is proved with the variety of components, forms of their organization, the complexity 

of logical-semantic and structural characteristics. 

Having analysed the documentary texts UNO “Regional branch of Fund of overhaul of block of 

flats”, it was identified the basic (frequency) professional vocabulary and terminology; we formulated the 

classification of specific terms, we determinate the language (lexical, morphological) peculiarities of 

professional vocabulary and terminology. During the research, it was found out that the classification of 

terms is a dynamic complex linguistic object, where we could meet the variety of components, the form of 

their organization, the complexity of logical-semantic and structural characteristics. This study showed us 

the principles of using professional vocabulary and terminology in documentary texts. 
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The research convinced us that multicomponent terminology combinations had a relative level of 

stability and nomenclature steadiness. 

This work should be continued, because of the specific multicomponent terminology of 

documentary text, which needs more detailed understanding and systematization. The study of the problems 

of terminology and professional vocabulary in the documentary text of a particular company gives the 

advantages for expanding the opinion about the document as a linguistic object that has a special 

characteristic. 

The research is analytical and can be used in the development of the practical courses on “General 

stylistics” and “Scientific discipline of documentation”. 
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